SAMPLE

DEPARTMENT OF THE ARMY

284th Base Support Battalion (BSB)

Unit 20911, BOX 0001

APO AE 09165

AETV-GSN-XO (525a)                            

MEMORANDUM THRU 

Commander, 104th Area Support Group, Unit 20193, Box 0001, APO AE 09165

CMD Commander, 284 Base Support Battalion, Unit 20911, APO AE 09169

FOR David G. Eyerly, 104th S3 AUTOMATION,

SUBJECT: Request for Additional Mobile Radio Telephone

1.  References: 104th ASG Mobile radio telephone(MRT)Standard Operating Procedures (SOP).

2. Request the 104th ASG Commander approve the purchase of 2 ea MRT and associated standard twin bill service, power supply for both the auto and the electric current and hands free device’s for the use of the 284th BSB Directorate of Community Services (DCA) and Chief Army Community Services (ACS). This new MRT must be added to the permanent MRT matrix.

3. The 284th BSB Directorate of Resource Management assumes responsibility for funding this new requirement.

4. Our APC/Fund Cite for the 284th DCA is as follows

123654789123456789aaaa123456789

5. POC this memorandum: Timothy R. Atkinson DSN 343-8615







DAVID J. BENDER
LTC, EN

Commanding

AETV-GSN-XO (525a)                            

SUBJECT: Request for Additional Mobile Radio Telephone

Approved / Disapproved



GEORGE A. LATHAM







COL, SF

Commanding

